Vocational Skill Training-LWFN/BRP


       Lutheran World Federation Nepal 

Bhutanese Refugee Project

Re-Letter of Interest (LOI) for Light Vehicle driving Training
To

The Projects Coordinator 

Lutheran World Federation Nepal 

Bhutanese Refugee Project
Damak, Jhapa
Dear Sir,

1. Training  Details:

Name of Training:

Light Vehicle Driving Training
No. of Trainees:

140
Training period:

35 working days 
Location of training:

Seven Bhutanese Refugee camps (Morang and Jhapa districts)
Project Name:

Bhutanese Refugee Project

Address:

Damak, Jhapa
Bid Rate:                             NPR……………./(In words: NPR………………….) per trainees

2. Training code: 

DCA-2009-2010
 
Declaration:

I hereby declare that, I have read the LOI notice, terms of reference (TOR) and details of LOI preparation for this assignment available by LWF Nepal, Bhutanese Refugee project, Damak, Jhapa. I have  prepared  this  Details  of  LOI   based  on our organization  performance  and  available  facilities  for  this  assignment .The  documents  attached  herewith  as a  pertinent  documents  are  valid,  certified one and  remains  valid  for assigned   training  period. 
Submitted by:
Signed by
Name:                 

Position: 


Organization: 
Address:



Date (d/m/y):


   Official Stamp: 


   Contact No.:

   E-mail address:  

LOI of Light Vehicle Driving Training

Print all the information’s as specified below. Failing of providing any information below leads to disqualify for the Bid of this LOI. Please sign and stamp every pages of this LOI.

Attachments of the documents are most important for every competence)
1. Profile of Organization (Introduction of training institute and organization structure): 

2. Experience on Light Vehicle Driving Training at least one year Work certified letter (attachments)
	S. No.
	Name of  Training
	Duration
	No. of  Participants
	Budget

NPR.
	Funding Agencies

	
	
	Start
	End
	Female 
	Male 
	Total 
	
	

	1
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	


3. Financial Capacity 

Annual turnover with balance sheet/ financial statement from minimum one year and from above

	Fiscal  Year
	Annual Turn Over (in NPR.)

	2065/2066
	


4. Institute Registration Details; Supporting document should be attached. (If there is a Joint venture with other institute, it is needed to supply the required documents of the joint venture institute registration, VAT etc. also.)  
	SN
	Name  of  Registered  Office   
	Permitted  working  area 
	Address
	Registration No. 
	Registration  date 
	Valid  date 

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	


5. Details of trainer/instructors for driving training available in the Institute with bio data and copy of academic/experience certificates, driving license and blue book:
	Name of the trainers
	 Achieved Training detail 
	Academic Qualification
	Training /Experience  in  vehicle driving training 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


6. Training Management Plan: 
7. List out the training equipment/materials:

8. Joint Venture: If LOI will be submitted on joint venture, need to submit a letter of joint venture agreement with clear role and responsibilities and name of the camp. 

	Name of the institution 
	Address of Institution 
	Working  camp
	Training /Experience  in  vehicle driving training 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Details of cost

	S. N.
	Particulars
	Unit
	Quantity
	Rate
	Amount

	
	
	
	
	In Words
	In Figures
	

	1
	Service charge including logistic operation/arrangement, 

and course fee and miscellaneous( including tea) for 35 days as a working Day
	Person
	140
	
	
	

	2
	Certificate
	PCS
	140
	
	
	

	3
	Hands out(Banded)
	NOS
	140
	
	
	

	4
	Test/evaluation of  participants and reporting(1 Time)
	NOS
	140
	
	
	

	5
	Stationary(Slip pad, cello techno pen)
	NOS
	140
	
	
	

	
	Total
	Participants
	140
	
	
	

	
	VAT 13%
	
	
	
	
	

	
	Grand Total NPR.
	
	
	
	
	


In Words: ----------------------------------------------------------------------------

Signature: 

Name:

Position:

Office Stamp:

Date:

Contact No.:

Bid Bond amount (NPR):
TERMS & CONDITIONS

1. 
 LOI will be opened at the LWF Nepal/BRP, Damak, Jhapa at 3.00 PM, onwards 24th February, 2010 in the presence of the bidders or their representatives. However, opening of the LOI will not be withheld even if the bidders or their representatives remain absent at the scheduled time.

2.  
LOI award notice will be published in the office notice board only. Successful bidder(s) will personally call at LWF Nepal/BRP Damak, Jhapa. If the bidder does not come to sign in the agreement within seven days after the notification, the bid bond will be forfeited.

3.  
Bid Bond:

3.1
LOI bid must be accompanied by a Bid Bond, shall be in the form of bank guarantee issued by reputed National bank equal to the amount of  not less than 5% of the total bided amount in favour of LUTHERAN WORLD FEDERATION NEPAL, BHUTANESE REFUGEE PROJECT, DAMAK, JHAPA.
3.2. 
The Bid Bond must be valid for at least 3 months from the date of issue of Bid bond by Class A bank. The Bid Bond of the successful bidder will be released as soon as he has furnished the performance Bond. The Bid bond of unsuccessful Bidder will be released as soon as the decision on the award of contract to the successful Bidder has been reached. 
3.3. 
The Bid bond may be forfeited.
· If the successful Bidder fails to sign the contract.

· If the successful Bidder fails to furnish the performance bond in accordance with general condition of contract.

3.4. 
Cheque, cash, bank voucher will not be accepted.

4. Performance Bond:

 4.1. The institute shall cause Performance bond to be furnished to the LWF Nepal/BRP in the amount of not less than five percent (5%) of the contract value in the favor of LUTHERAN WORLD FEDERATION NEPAL, BHUTANESE REFUGEE PROJECT, DAMAK, JHAPA. Such Performance Bond shall be provided within 7 calendar days after the date of notification to the successful Bidder.

4.2. 
The proceeds of the Performance Bond shall be payable to LWF Nepal/BRP as compensation for any loss resulting from the institute’s failure to complete its training under the contract. 

4.3. 
The performance Bond should be valid for 180 days (six month) after signing the agreement, in the form of Bank guarantee, issued by national bank having certificate with grade A, and can be extended, if LWF Nepal/BRP requires.

4.4. 
Cheque, cash, bank voucher will not be accepted.

4.5. 
The Performance bond will be released by LWF Nepal/BRP after the final payment.

5.         Bid shall be rejected, if:
5.1.    LOI is not submitted in a sealed envelope.
5.2.1. Bid bond is not enclosed with LOI form.
5.3. LOI form has any corrected figures, corrected by pen or fluid and conditional Bid.

5.4. LOI form, Bid Bond or confirmation of Bid Bond is received after the given time from the Project.

 6.
The LOI must be completely filled in the form issued by the office. Signed, stamped and sealed LOI must be received by no later than 2:00 PM on 22nd  February, 2010. LOI, any part thereof, received after the stipulated time will not be accepted. Submitted sealed envelope should be marked with “LOI for Light vehicle driving training”. 

7.      Tax deduction at source (TDS) as per Government rules and regulations will be deducted from the bill. Other (Local + Government Tax) liabilities should be covered by the institute. 

8.
Quoted rate and total amount should be inclusive of VAT and other applicable taxes. The institute shall conduct training at seven Bhutanese Refugee camp.

 9.
The no. of trainees mentioned in the LOI form may change. In such cases, LWF Nepal /BRP shall inform the institute at least 5 days advances of starting training. 

10.    
The quality of training must confirm according to specification/course of content/other references of LOI form. 

11. 

Non-compliance or non-performance with the terms of contract by the institute will be ground for termination of the contract and forfeit the Performance Bond of the amount 5% of the contract value. 

12.
Training must be completed within the stipulated time mentioned in the Work order. Failing to do so will imply penalty on the total amount of agreement as follows: 

   1to 7 
days delay
             
3% of total bided amount
  8 to 15 days delay


5% of total bided amount
More than 15 days will lead termination of contact agreement or additional 0.125% on the total bided amount is charged per day  as per the decision of Procurement Committee of LWFN/BRP, Damak.

13. Payment will be made as per the provision of agreement. 

14. The bidder must quote price in accordance with the specification/course of content. If the offer contains any deviations from the said specification; such deviations must be specifically mentioned in the bid form. Such deviations shall not be binding, if they conflict in any way with the requirement of the Bid Documents.

15.
 LWF Nepal holds all the rights to accept, reject or cancel LOI without assigning any reason whatsoever.

Course content detail

	Days
	Description
	Time
	Methodology

	1
	Introduction of vehicle.

1-History of Vehicle

2-Model of vehicle

3-vehicle parts and its functions
	2 hrs 
	Theory class with demonstration

	2
	Function of gear.

1-Defination of  “A” “B” “C” and their function
	2 hrs
	Theory class with demonstration and practice

	3
	Law, rules, regulation of transportation department and traffics signals.
	2 hrs
	Theory class with demonstration and practice and role play

	4-5
	Ground driving
	15 minute per day s per participants 
	Ground practice with trainers’ guideline 

	6-15
	Front driving
	7 K.M per participants

per day
	Highway driving with trainers’ guide.

	16-20
	Park and back driving
	3 times in Y sheet per participants per day
	Ground practice with trainers’ guideline

	21-27
	Front driving
	7 K.M per participants

 per day
	Highway driving with trainers’ guide.

	28-30
	Park and back driving
	3 times in Y sheet per participants per day
	Ground practice with trainers’ guideline

	31-32
	Introduction and definitions of lights; deem, head ,pass light, fogy light, indicator break light, back light, parking light, emergency light etc.
	2 hrs
	Theory class with demonstration and practice

	33-34
	Gravel road driving
	7 K.M per participants

per day
	Gravel/rough road driving with trainers’ guide.

	35
	Trial evaluation
	15 minute per day per participants 
	Y trial system.
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